Application for Permission to Sublet at Wesley Square

The application is in two parts.  Please send to JMW Barnard, Property Management, 181 Kensington High Street, London W8 6SH. Tel: 020 7938 3910.
Part 1 Permission to Sublet Application

Please provide the information requested below in support of your application:-
1 Your full name and Wesley Square address

2 Your reason for seeking to sub-let 
3 Your proposed new address , email and telephone numbers
4 Name, address,  phone number and email for your letting agent, if any
5 A cheque for £300 payable to “Maunsel (Fourth Co-Ownership) Society  Ltd” 

6 Date of proposed sub-letting and the proposed length of time
Please note that permission will NOT be granted if you are in arrears with payment of Service Charges and/or Ground Rent OR if you are otherwise in breach of the terms of the Lease and Deed of Variation. Please note that Maunsel Fourth does not allow Wesley Square properties to be let to any Local Authority, Arms Length Management organization (ALMO) or registered Social Landlord.
The Managing Agent will arrange to inspect your property. 
Certificates showing compliance with current regulations for gas and electricity safety is required, as well as an Energy Performance Certificate [EPC]. 

Your application will be dealt with as quickly as possible. 
Part 2 Approval of Occupants and Letting Agreement
Please supply the following information:-

         1   Full name of all proposed occupants 

    2   Copies of the photo page of each of their passports 

         3   References for each name, including from the employer

         4   A copy of your proposed letting agreement (this will be checked by 

              M4’s solicitor who may request that it be amended)

If the Application is Approved
Tenants and agents will receive a copy of the ‘Living in Wesley Square’ handbook, which stresses the need for consideration for all residents at Wesley Square.  
Please ensure that both your tenants and your agent are aware that only Co-Owners may contact the Managing Agent for assistance, unless it’s an emergency.
Alterations, including installation of satellite dishes and new boilers require a Licence of Alteration from M4. If in doubt, contact the Managing Agent.
Please supply contact details for you in case of emergency including a mobile phone number and current email address and keep these up to date.
Please note: Other reasonable charges not listed here may apply. Please also read ‘Wesley Square - Terms for Subletting’ which explains in more detail your obligations as Co-owner when letting your property.
